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Beacon Academy 
CHARTER SCHOOL #4124 

ENGLISH LEARNER PLAN OF SERVICE  

 

 

The English Learner (EL) Educational Program at the Minnesota Department of 
Education (MDE) is set up to support local education agencies (LEAs) in creating high-
quality education for ELs.  It is intended to ensure that LEAs develop, implement, and 
evaluate their research-based approaches to attaining English Proficiency for all of the 
LEAs ELs.  
 
Our plan is based on MN state statute, section 124D.61: 

1. Identification and reclassification criteria for English learners and program entrance and 
exit criteria.  

2. A written plan of service with the amount and scope of service provided and a 
description of the programming based on English proficiency levels.  

 
 
Beacon Academy’s English Learner Plan of Service serves as a blueprint that 
demonstrates how current district initiatives and plans work together in a concerted 
effort to create a quality learning environment for ELs to attain English proficiency and 
achieve state academic content standards.  
 
Our philosophy is that English learners and their families bring a wealth of linguistic and 
cultural assets that enrich our educational community. In addition to supporting the 
needs of our English learners to help attain proficiency, we aim to create an 
environment where these linguistic and cultural assets are valued and validated in a 
variety of ways. We recognize the importance of students developing oracy and literacy 
in their primary language and, to this end, are committed to supporting a model of 
additive bilingualism.    
 
The plan must support ELs attaining English Proficiency and: 
 

• Assistance to staff in planning district-wide and site-based EL program improvements 

• Concentration of resources on those priorities identified for all students and increased 
program alignment with the district's overall academic goals 



• Maintained or increased accountability for meeting program goals and student 
outcomes at all levels of the program  

• Contributions to the current and future success of ELs in the greater community  

• Establishment of concrete information and examples of successful program strategies 
and areas where the program is achieving goals and objectives (e.g., promoting positive 
community relations) 

• Increased stakeholder participation and support. Utilization of available knowledge and 
expertise as program changes are developed (e.g., teachers, counselors, administrators, 
parental input, students, and various experts)  

 
Definitions: 

ACCESS is the annual summative English language proficiency assessment from WIDA 

used to monitor progress of all ELs who have not exited the program. Data from ACCESS 

is also used to determine exit criteria. 

English Learner (EL) is a term most frequently used in reference to the learner, 
instructional program, and instructional expertise by Minnesota and Beacon Academy  
English as a Second Language (ESL) refers to specialized language teaching approaches 
to students whose primary language isn’t language. This term is being phased out at 
federal and state levels. 
English Language Proficiency (ELP) refers to the ability of students to use the English 
language to make and communicate meaning in spoken and written contexts in social 
and academic settings 
Limited English Proficiency (LEP) is a term usually used in conjunction with funding that 
describes a person who has not yet reached proficiency in English. This term is no longer 
used in Minnesota state or federal statutes.  
Language Instruction Educational Program (LIEP) refers to the written process the 
district follows to ensure that students identified as English learners are placed 
appropriately based on English language proficiency assessment results 
Recently Arrived English Learner (RAEL) refers to English learners that have arrived and 
registered at a district in the United States within the last 12 months 

Students with Limited or Interrupted Formal Education (SLIFE) Refers to a subset of 
English learners that the Minnesota Department of Education has defined has meeting 
three of the following five criteria: 

1. Comes from a home where the language usually spoken is other than English, or who usually 

speaks a language other than English. 

2. Enters school in the United States after grade 6. 

3. Has at least two years less schooling than the English learner’s peers. 

4. Functions at least two years below expected grade level in reading and mathematics. 

5. May be preliterate in the English learner’s native language. 



WIDA-stands for “World Class Instructional Design and Assessment.” It refers to the 
consortium of states’ departments of education that have adopted a new set of 
standards and instructional “Can Do Statements” 
 
District Data: 
Demographics 

• Of the 670 students enrolled in Beacon, there are 84 students with a language 
background other than English 

• There are 19 languages within the district 

• The most common primary language in this group is Spanish, followed by 
Oromo, Swahili, Russian, and Yoruba. 
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I. Identification Procedures 

 
Students are identified as English Learners (ELs) using state-established criteria given by 
the Minnesota Department of Education. Measures are used to identify both new 
students and those who continue to need services.   There are two steps before 
placement to identifying EL students who need services to be successful in our academic 
setting.  
 
1. Determining Home Language 
Minnesota is home to speakers of more than 100 different languages. The ability to 
speak and understand multiple languages is valued. Determination of the home 
language is the first step in identification of an English learner. All parents and guardians 
enrolling a new student in the district must be provided the Minnesota Language 
Survey. Enrollment staff must not make assumptions about a student’s language 
background based upon the student’s appearance, last or first name, ethnic 
background, religious background, and/or parent language ability. To stay in compliance 
with state and federal law, all students must have a completed language survey on file. 
The Minnesota Language Survey is kept confidential and does not ask for any 
information about immigration status. If a family requires interpretation and/or 
translation services to complete the language survey, those services will be provided by 
the school. 

 

• A student should be screened for English language proficiency: 
o If any box has been checked and the right column contains a language 

other than English. 

o See Appendix A (MNLS) for an example of the form 

Students who are coming from bilingual immersion schools who speak English as a 
primary language but have indicated a language other than English will be determined 
on a case-to-case basis.  
 
2. Determining the new student’s English Language Proficiency. 
Students who understand one or more languages other than English (as reported on the 
MNLS) will then complete a state-approved English Language Proficiency (ELP) screener. 
The ELP screener measures the child’s current proficiency level in English in the areas of 



listening, speaking, reading and writing. Trained district staff score the screener to 
determine if the student is already proficient in English or, conversely, if the student 
may benefit from EL instruction. Only students who are not yet proficient in English are 
identified as English learners. Following initial placement in the district’s LIEP, there is a 
45-day grace period in which any errors made in determining a student’s home language 
or ELP may be corrected.  
 
Distract staff will check with the student’s previous school to determine if an eligible EL 
test or screener has been administered within the previous year. For students enrolling 
in grades 1-12, the WIDA Screener is administered to determine English language 
proficiency. For students enrolling in kindergarten or in the first semester of first grade, 
the Kindergarten W-APT Screener is administered.  
 
WIDA Screener Proficiency Criteria 
For grades 1-12, students with (1) an overall composite score of 4.5 or higher and (2) no 
single domain score below a 4.0 the student is considered to be proficient in English and 
not eligible for EL status. If a student scores a 4.5 on the overall composite or one of the 
domain scores is below a 4.0, then the student is an eligible English learner and be 
enrolled in ELD instruction in the district. 
 
Kindergarten W-APT Screener Proficiency Criteria 
For 1st semester kindergarten students, a combined Listening and Speaking raw score of 
28 or higher meets the minimum criteria for English proficiency. For 2nd semester 
kindergarten students, a combined Listening and Speaking score of 28 or higher, AND 
Reading score of 11 or higher AND Writing score of 12 or higher, meets the minimum 
criteria for English proficiency. 
 
Continuing EL Services Criteria 
Any student who has not met the criteria for English Language Proficiency on the 
ACESSS assessment will receive a notification through the mail regarding continuing EL 
services. For further clarification on exit criteria for continuing EL services and the 
ACCESS assessment, see the section on Exit Criteria. 
 

 
Parent Notification: 
Services cannot be provided until eligibility has been determined through the Minnesota 
Language Survey and the administration of the screener. Written notice including 
program descriptions and the rationale for an EL student’s participation in the program 
will be mailed home at the beginning of the academic year or as incoming students 



enter the EL program throughout the school year. Similarly, parents will be notified 
through the mail at the beginning of the school year every year that students are eligible 
for EL services. The TransACT form entitled English Learner Program Placement is the 
document that includes this information and will be mailed home in English and in the 
family’s preferred language of communication. If students meet the established exit 
criteria, parents will be notified through mail of exit. For all notifications of services, 
translation and/or interpretation will be provided based on language preference 
procedures.  
 
 
Refusal of Services: 
Parents retain the right to refuse services for their child.  It is important to understand 
the purpose of EL services and the potential academic risk to a child if services are 
declined.  To withdraw from the EL program, parents must provide written 
communication to the office that they choose to opt out of EL services.  Upon receipt of 
this request, the child will not receive specific instruction in English language 
development. Students who have opted out of services will still participate in the 
ACCESS test each year until they have met the state-established exit criteria.  
 
 

II. Student Placement and Services Placement 
Upon being identified as an English learner, students will be placed in the appropriate 
instructional model using data from their screener. 
 
Service Recommendations (Time): 
The EL Team has established minimum times of direct English instruction for grade 
levels K-8. The chart below is used as a guideline, but the decision is based on the 
student data from their ELP assessment, teacher recommendations, and the needs of 
the students.  The program provides students at the beginning levels of English 
Proficiency with more intensive services than students at higher English Proficiency 
levels.  Students are considered to have services whenever they receive programming 
specifically designed to meet their language needs.  
 
We recognize that with regards to RAELs (Recently Arrived English Learners) and SLIFE 
(Students with Limited or Interrupted Formal Education) there may exist needs that 
cannot be met within the framework typically intended for English learners. In these 
special cases, the LEA will work with the families to provide students with the supports 
and services needed to meet their specific needs. For considerations for students who 



have scored higher than a Level 4 language proficiency please see the next section on 
Exit Criteria.  
 
 
 

 

Student Language 
Proficiency Level 

Recommended 
Service Model 

Recommended Time Allotment 

Level 1  
Emerging 

Content-based  
Pull-out 

4-5 times a week; Minimum 30 
minutes a day; 150 minutes a week 
(pull-out). 

Level 2 

Entering 
Content-based  
Pull-out 

4-5 times a week; Minimum 30 
minutes a day; 150 minutes a week 
(pull-out). 

Level 3 

Developing 
Content-based  

Pull-out 

Push-in 

3-5 times a week; 30 minutes a day; Up 
to 150 minutes a week; Co-planning 
and Co-teaching supports with direct 
instruction as needed. 

Level 4 

Expanding 
Push-in 

 

3 times a week; 30 minutes a day; Co-
planning and Co-teaching support 

 
Additional Programming: 
EL students are also eligible for ADSIS, Special Education, Title 1, and Early Intervention 
services if the criteria for services are met. The EL team will work systematically with the 
teachers of these programs to ensure that the students' needs are being met as well as 
to delineate a student’s language needs as opposed to other learning needs.  
 

III. Exit Criteria and Reclassification Procedures 

EL Program Exit Criteria: 

Beacon Academy’s EL program follows the Minnesota Standardized English Learner 
Procedures to determine exit criteria from the LIEP. 

 
Exiting Students from an LIEP 
Districts must wait until ACCESS test scores are available before beginning the exiting 
process. If a student has an overall composite score of at least 4.5 and three out of four 
domain scores (listening, speaking, reading, and writing) of at least 3.5, that student has 



met the ACCESS proficiency score. If a student has not met the ACCESS proficiency 
score, the student must continue to receive instruction in an LIEP.  If, on the other hand, 
a student’s ACCESS composite score is at least 4.5 and ALL domain scores are at least 
3.5, the student must be exited from the LIEP and reclassified in MARSS at the beginning 
of the following school year. If a student does not have a proficient ACCESS score, the 
district may not exit that student from the LIEP. 
 
A student whose first language is not English, who has a disability, may not demonstrate 

proficiency in a typical manner when assessed.  Therefore, it is critical to collect 

information regarding participation in other specialized programs during screening, 

especially for a student who is not new to the country, has been in school, and tests at a 

low proficiency level.  A decision regarding the appropriateness of EL eligibility and 

services will be made in consultation with the EL teacher, parents, special education 

teacher, and classroom teacher.  It is possible for a student to qualify for both EL and 

Special Education services. 

 
 
Applying Additional Exit Criteria 
Additional criteria may be applied in the case that a student meets the criteria to exit 
the EL Program with one domain lower than 3.5, but the teachers and parents 
determine that the student still needs support in this domain. In this case, an MDE-
approved additional language assessment (e.g. MN SOLOM) will be administered for the 
language domain in question, and a decision will be made based upon the data from the 
additional language assessment. See Appendix B for a list of MDE-approved language 
assessments that may be administered.  
 
These additional exit criteria are not to be applied to all students with one domain lower 
than 3.5, but only for those students whose parents and teachers are concerned about 
the student’s ability to be successful due to language needs in the one domain (e.g. 
listening, speaking, reading, writing) that are not due to other learning needs. 
 
Students with only one domain lower than 3.5 do not need to prove language 
proficiency in that domain in order to exit. The additional exit criteria are only applied in 
order to retain students in the LIEP. 
 
Post-exit monitoring 

Upon exiting, the EL student will enter a period of transition.  The student will not 



receive direct EL service but will be monitored for a period of two years to ensure 

classroom success.  Classroom and content teachers will be consulted twice a year via 

Beacon Academy’s Post-Exit Monitoring Form to provide feedback and monitor the 

academic progress of exited EL students. If the student begins to demonstrate academic 

difficulties that stem from linguistic considerations, the student may be eligible for 

reclassification in the EL program. In this case, a team of classroom teachers, the EL 

teacher, administrator, and the student’s parents/guardian would be consulted to 

determine whether the considerations merit the administration of a screener for 

reclassification.  See Appendix C for Beacon Academy’s Post-Exit Monitoring Form for 

exited EL students. 

 

IV. Program Design: 

Our K-8 EL instructional model emphasizes learning language through content.  EL 
teachers help students build a foundation of content knowledge, academic problem-
solving skills, and language proficiency.  This foundation helps English learners leverage 
their linguistic and cultural assets to access academic content in their grade-level and 
mainstream classes.  Our program is designed by a team of staff members in order to 
best fit the needs of our population of students. The push-in/pull-out model is currently 
used as with our diverse student population with students from many different 
language backgrounds, this model is best able to meet the needs of our learners. The 
program model is subject to annual evaluation where all stakeholders will have the 
opportunity to assess the data and provide feedback.  
 
Goal:  
To ensure that every student has the opportunity to gain skills and knowledge that will 
improve their proficiency in English. 
Program/Approach:  
Pull-out content-based instruction and push-in support (collaborative teaching) 
Class Description: 
1. To build survival, social, and academic vocabulary to support classroom instruction. 
2. To build skills in all language learning domains: reading, writing, speaking, and 
listening. 
3. Small groups will be based on English Language Proficiency Levels 
  
 
Pull-out Instruction 



EL teachers pull an individual or small group of students based on proficiency level to a 
different room to deliver EL instruction. EL pull-out instruction builds language skills and 
strategies and focuses on the language domains of listening, speaking, reading, and 
writing. This model is typically used to provide service to students with lower proficiency 
levels (Levels 1 & 2). Students are never pulled from the general education setting for 
more than 50% of the day. 
 
During pull-out, instruction is based on the TEAM (Teaching ELLs for Academic Language 
Mastery) curriculum and is supplemented by other materials to meet the needs of each 
student. The primary curriculum is based on ELD standards and correlated with common 
core standards. 
 
Beacon Academy uses Minnesota state content standards and WIDA national standards 
in our instructional design for EL students. The EL teacher meets with grade level teams 
on a monthly basis to facilitate the correlation of EL curriculum and WIDA ELD standards 
with the scope and sequence of Minnesota state content standards that are being 
taught in the classroom to ensure that the English learners receiving pull-out instruction 
are not missing content nor state standards during pull-out instruction time. 
 
Push-in Instruction 
EL teachers push into English Language Arts, Science, Mathematics, or Social Studies 
classrooms in collaboration with content teachers to make content accessible for ELs. 
This model is typically used with English learners with higher proficiency levels (e.g. 
Level 3 – 4 on ACCESS), although students with lower proficiency levels could still 
receive and benefit from push-in instruction.  
Below are some of the collaborative modes that may be used during push-in instruction. 
The collaborative model is chosen based on the needs of the students receiving services. 
 

Collaborative Model Planning Time Criteria 

Complementary Teaching 
EL teacher scaffolds what the 
classroom teacher is teaching 
as part of instruction 

Some common planning time 
is required with classroom 
teacher. 

Available for all ELs. 

Parallel Teaching 
Each teacher works with 
different groups of students 
to teach the same content 
using different methods. Not 
all 

Some common planning time 
is required with classroom 
teacher. 

Available for all ELs. 
 



students have both teachers; 
each teacher has his or her 
own group. 

Support Teaching 
Classroom teacher maintains 
lead instructional role and EL 
teacher observes or drifts to 
assist students. 

Minimal common planning 
time is needed. 

Available for all ELs. 
 

Team Teaching 
Both teachers assume 
responsibility of taking on the 
lead instructional role. 

Intensive common planning 
time is needed to plan 
objectives and instructional 
time. 

Available for all ELs. 
 

 

 
 

V. Responsibilities of Personnel 

 

Office Staff: 
o Ensures student enrollment forms, including the Minnesota Language Survey (MNLS), 

are completed for each student enrolling in the school and will be maintained in the 

cumulative folder. 

o Informs the EL teacher immediately of new arrivals with copy of MNLS. 

o Ensures that families understand they have the option to receive school 

communications in their primary language 

 

Principal: 
o Provides appropriate / comparable space for EL instruction. 

o Ensures that EL students are provided appropriate EL services. 

o Ensures that regular education teachers work with EL teachers to create a schedule that 

best suits the EL students. 

EL Coordinator/EL teacher: 
o Recommends, implements, and maintains program policies, procedures and schedules. 

o Enforces policies and regulations as established by the Board of Education. 

o Creates and maintains an instructional climate that is conducive to learning. 

o Assists with the identification of EL students using the W-APT or WIDA Screener. 



o Plans and implements EL instruction based on diagnoses of needs of each individual 

student. 

o Evaluates student performance in the EL class and provides classroom teachers with 

input regarding progress. 

o Maintains records on each student receiving services. 

o Attends professional development to understand best practices in EL strategies and 

methodology. 

o Provides information on EL students to state and federal agencies when requested. 

o Assists students in understanding US culture and encourages all students to understand 

other cultures. 

o Functions as a resource member for the local school staff. 

o Monitors the progress of exited students. 

Regular Education Teacher: 
o Communicates closely with the EL teacher regarding the ELL student’s progress and 

class assignments. 

o Works with EL teachers to plan a schedule for EL service that best suits the ELL students’ 

needs. 

o Provides to the EL teacher required information for completing reports to state and 

federal agencies. 

o Takes advantage of staff development opportunities to increase understanding of ELL 

students’ needs and to learn effective EL strategies. 

o Assists ELL students in understanding US culture and encourages all students to 

understand other cultures. 

o Modifies tests and assignments when needed and appropriate. 

 

VI. Parent/Guardian Involvement and Communication Policy 

 

Communication: 
Beacon Academy reports to parents in a variety of ways.  Parents receive a letter when 
it is determined that the student qualifies or does not qualify for services.  Additionally, 
they receive an annual letter determining continuing services.  This letter outlines a 
parent’s right to refuse services and describes the program model.  EL teachers also 
collaborate with the classroom teacher so that information concerning student progress 
is shared at the parent teacher conference.  Parents may also schedule a time to meet 



with the EL teacher during parent teacher conferences.  Teachers are available to meet 
with parents as requested. 
A yearly EL Family Night will be held to provide families with information about the 
program model, identification procedures, exit criteria, and to take questions and 
concerns about the program. Families will also have the opportunity to be involved in 
the annual program evaluation. 
The district also notifies parents of the most recent language proficiency (ACCESS) 
assessment results.  Each year, the Annual Measurable Achievement Outcomes are 
reviewed in the context of all academic progress data for our students. 
 

Communication and Interpreter Services: 

Communication is key in supporting all stakeholders to the EL program. In order to 
maintain participation and support of the program the district will strive to 
communicate over multiple communication channels to all involved parties, teachers, 
administrators, parents, students, and support staff. These communications will include 
but not be limited to, program letters, progress reports, website pages, conferences, 
and test results.  

 

During the enrollment process, families will be prompted by trained office staff to 
indicate their language preference for communication. An interpreter will be provided if 
desired via LanguageLine to help facilitate the enrollment process in a family’s first 
language. If families indicate a language other than English on their language preference 
for communication, then staff will use TransACT when possible to send school 
communication home in a family’s preferred language. In the case that a document is 
not able to be translated, families will be alerted that they may come in to discuss the 
document with an interpreter. Families may request interpretation and/or translation 
services or change their language preference for communication at any time by 
contacting the office. 

 
 

 
VII. Program Evaluation 

The efficacy of Beacon Academy’s EL Program in meeting the needs of our EL population 
is evaluated once a year by a committee that includes the EL teacher, the District 



Assessment Coordinator, classroom/content Teachers, families of EL students, and 
administration. When evaluating the program, the following are taken into 
consideration: 
 

• Progress in students’ process of language acquisition as measured by yearly 
ACCESS scores 

• Number of students exiting from the program 

• Amount of time it has taken students to exit from the program 

• Graduation rates 

• Inclusion in Honors classes 

• Academic achievement in various disciplines 

• Student and parent surveys 

• Parent communication and involvement in the program 
 
 

 

 
 
 
 
   

 

 

 

 
 
 

 

 

 

 

 

 

 

 

 



 
 
 
 
 
 
 
 
 
 
 
 
Appendix A: Minnesota Language Survey 
 
 



 



In the case that families identify any language other than English for any of the four questions, 
students will be screened for EL eligibility. The exception is if families indicate that a student 
speaks ASL, and, in this case, the appropriate information would be forwarded to the special 
education department. 
 
 

Appendix B: Additional Exit Criteria: MDE-Approved Assessments 

 
Source: Minnesota Standardized English Learner Procedures (MDE) 
 
 

 
 
 
 
 



 
Appendix C: Post-exit Monitoring Form 
 
Elementary Monitoring Form 
 



 



 



 



 
 



Middle School Monitoring Form 
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